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Office 2007 All-in-One Desk Reference For Dummies

8 books in 1 -- your key to Office 2007 success! Your one-stop guide to solving Office
problems and getting work accomplished. Office 2207 gives you a set of tools for
managing documents and data, analyzing numbers, organizing your e-mail and schedule,
building presentations, and designing publications - and this book covers them all! Get
the scoop on all the Office programs, find out how to supercharge your productivity by
using them together, and much more. Discover how to: * Proofread text in Word * Crunch
numbers in Excel * Corral data with Access * Subdue junk mail with Outlook * Pack punch
into your presentations * Publish brochures and newsletters
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